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Course Substitution
Process Initiated

A course substitution
petition is written

and the Course
Substitution Form is

attached.

Submit documents
to the

departmental
secretary

Follow
announcements

regarding the
process

Course Substitution
Process Completed
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Receive and
check

documents

Send documents
to the

commission

Commission
decision is
processed

An official
cover letter is
prepared and

sent to the
faculty

Was the course substitution approved?

End of Process
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Review course
contents

Inform the
secretary
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Decision is
taken under

review

Decision is
communicated to

relevant
departments
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Faculty decision is
recorded in the

system

Exemption
information is

recorded in the
system

Student is
informed
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